
 
          July, 31, 2020 

Dear St. Mary’s Catholic School Families –  
 
I pray that you are all staying healthy and enjoying the last few weeks of summer before we return to 

school on August 18.   As we prepare for that return, I wanted to share some updated plans and ask 

for the help of all of our families to protect our school community and to assist us in making the 

transition back to campus a safe one.  As I keep an eye on the spread of COVID19 within our 

community, I want to take a moment to remind everyone that the decisions that you are making, 

regarding your own social interactions, have the potential to impact not only you and your immediate 

circle, but also the larger circle of St. Mary’s.  Please think about the potential ramifications of that 

planned excursion or considered outing, and do not take chances.  Please err on the side of 

caution.  Our fundamental goal this year is to keep school open and to be able to provide face-to-face 

learning for those students/families who chose that option.  We can only accomplish this goal if we 

all work together.  It is hard to believe that we are almost there, but school begins in just 19 

days!  Now is the time to take this seriously. 
 
At St. Mary’s, the safety and well-being of our community is our top priority. In light of the current 

COVID-19 pandemic and in accordance with guidance from the Centers for Disease Control and 

Prevention, Texas Education Agency, Texas Catholic Conference of Bishops Education Department, 

and the Diocese of Tyler, we are taking the following precautionary measures to ensure the safety of 

the students, faculty, and staff on our campus for the 2020-2021 academic year. It is important to 

note that we will continue to respond to guidance from the Bishop, the Governor and state and local 

governments. These plans are based on the most current information that we have today.  Changes to 

our community health situation may necessitate changes to our procedures. We will keep you 

informed as much as possible. 
 
Our plans to meet these guidelines are based around four foundations: monitoring and responding to 

student and faculty health; mitigating unnecessary risk; following specific cleaning and disinfection 

protocols; and finally, having additional blended learning and virtual learning options available for 

students/families who need them or for the entire school in the event of a mandated shutdown. 

 

Morning Arrival Procedures 

 All students will be met at the car in the mornings to complete a temperature check and 

COVID19 screening questions.  St. Mary’s staff will perform the temperature check with no-

touch thermometers. Anyone with a temperature exceeding 99.5 degrees will not be admitted 

to school and will need to follow the re-entry guidelines. 
 Students will need to wear masks (solid black or solid blue) from the car to the classroom. 
 Parents/guardians must drive through carline for arrival and must stay in their vehicles. 
 Parents/guardians may not walk students up to the building. 

o Early Bird Students will check in at the Gym between 7:15 AM and 7:30 AM.   
o PK3, PK4, Kindergarten, and 1st grade will check in after 7:30 AM at the main 

school entrance to the EC wing. 



o 2nd, 3rd, 4th, 5th grade students will check in after 7:30 AM at the Primary Hallway 

door. 
o 6th, 7th, 8th grade students will check in after 7:30 AM at the Annex door. 
o High School students will check in at the Gym. 
o High School Flex students will check in at the School Office.  Do not enter the 

building; call the school office to let us know you are outside so that someone can 

come out to do your check in procedure. 
o Tardy students at any grade level will check in at the School Office. Do not enter 

the building; call the school office to let us know you are outside so that someone can 

come out to conduct your check in procedure.  Do not drop your student until he or 

she has been checked in after screening. 
o All students will use hand sanitizer before entering the classrooms. 

Afternoon Pick Up 

 All parents/guardians must use the carline to pick up their students. No parent/guardian will 

be allowed to walk up to pick up students. 
 If a student needs to be picked up early for an appointment, call ahead so that the student will 

be ready in the office.  Call us when you are outside, and we will escort your child to the car. 
 All students will wear face masks during dismissal, from classroom to car. 
 Regular dismissal has been staggered to allow for safe-distancing and traffic control. 

o 3:15 PM - PK3, PK3/4, PK4, Kindergarten and 1st Grade will dismiss at 3:15 PM 

each day from the EC-1st Hallway by the front entrance to the school.  Pull up and 

display your family name placard. Your student(s) will be called from their 

classrooms and brought to your vehicle. 
o 3:30 PM - 2nd, 3rd, 4th, 5th grade students will dismiss at 3:30 PM each day from the 

Primary Hallway.  Please pull all the way up to the door by the front office and 

display your family name placard and your student(s) will be called from their 

classrooms and brought to your vehicle. 
o 3:30 PM - Middle School (6th, 7th, 8th grades) will dismiss at 3:30 PM each day 

from the Gym. Pull up to the front of the gym and display your family name placard. 

Your student(s) will be called. 
o 2:05 PM – Seniors who have chosen afternoon Flex dismissal at 2:05 PM Seniors 

who are driving may depart from the student parking lot after checking out with Mr. 

Arnett. Students who are being picked up should proceed to the front office to wait 

for their rides. Call when you arrive, and the student will be released to go to the car. 
o 2:55 PM – Seniors and Juniors who have chosen afternoon Flex dismissal at 2:55 

PM Juniors and Seniors who are driving may depart from the student parking lot 

after checking out with the front office. Students who are being picked up will wait at 

front office. Call when you arrive, and the student will be released to go to the car. 
o 3:30 PM – High School will dismiss at 3:30 each day from the Cafeteria.  Pull up 

and display your family name placard; your students will be called. 

 

After School Care Pick Up 

 After School Care will be offered for PK3-8th grade students who have pre-registered.   If you 

need to register for ASC and have not done so, please contact the school office so that we can 

add your student(s) to the list. 
 Students will be divided into various locations by grade level, maintaining our school day 

cohorts, and maintaining social distancing of at least 6 feet. 



 Parents will need to call the designated ASC phone number and the ASC staff will escort 

your student(s) to the car.  

 
Facilities, Cafeteria, Recess 

 St. Mary’s will continue to offer lunch plans for our students who wish to purchase a 

lunch.  Food will all be cooked on campus and will be individually plated for the 

students.  Lunches will need to be ordered in advance and will be delivered to the students at 

their assigned lunch seats.   
 Students will still have the option to bring a lunch if they choose to do so.  Please pack 

lunches which will allow students to be as autonomous as possible.  The less help that your 

student needs with his or her lunch, the fewer hands that will be involved in the process. 
 Due to our closed campus status, at this time, students will not be able to have lunches 

delivered to campus.  Please plan ahead. 
 Students will eat lunch in the cafeteria, where social distancing and cohorts will be 

maintained.  Unfortunately, we will not be able to welcome parents or visitors to campus for 

lunch.  If we can alter this later in the school year, we will let everyone know. 
 All drinking fountains will be off limits, so students will need to bring a water bottle. 

Students may refill water bottles in the gym when they go to PE, or a teacher will help them 

to refill it as necessary during the day. 
 High-touch surfaces will be disinfected frequently. 
 The playground areas will only be used by one grade at a time and will be disinfected daily. 
 Lockers will not be utilized by students; all materials will be kept in classrooms. 
 Students waiting for the restroom will practice social distancing of at least 6 feet and will 

wait in the hallway until it is their turn. 

 
Closed Campus  
Beginning August 3, any visitors to campus will need to make an appointment.  Drop in visits will 

not be allowed.  Any person entering the buildings will be required to sign in at the main school 

office, complete a COVID 19 screening, and have his/her temperature taken.  Masks/facial coverings 

must be worn at all times while in the building.   
 
Pre-Screening Questions: 
If you answer “Yes” to any of the following questions, please do not report for school until you have 

consulted with a medical professional to rule out the possibility of COVID 19. 
 

 Do you have fever, or have you felt hot or feverish recently (7-10 

days)?                                       

 Are you having shortness of breath or other difficulties 

breathing?                                                

 Do you have a persistent cough? 

 Any other flu-like symptoms, such as gastrointestinal upset, headache, body aches, or 

fatigue? 

 Have you experienced recent loss of taste or smell?   

 Are you in contact with any confirmed COVID-19 positive 

patients?                                            

 Have you traveled in the past 14 days to any regions known as a hotspot for COVID-

19?                    



 
We will be sharing additional information over the next couple of weeks before school begins, but 

we wanted to share some of the basic plans so that our families know what to expect.  Please do not 

hesitate to contact the school office with questions or concerns.  We are here to help. 
 
You are all in my prayers, 
Darbie 
 
Darbie Dallman Safford, Ed.D. 
Principal, St. Mary's Catholic School 
405 Hollybrook Drive, Longview, TX 75605 
dsafford@stmaryslgv.org 
(903) 753-1657 
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